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INSTRUCTIONS TO STUDENTS 
Before commencement of Exanms: 

.All the examinations shall commence from 2d November, 2020, onwards, and shall be conducted in Two 

Sessions (Moming Session from 09:00 am to 11:00 am and Evening Session from 02:00 p.m. to o04:00 p.m.) 
in online mode only. 

2. Candidates are required to submit one active Gmail id and one active WhatsApp number to add you to the 

subject-specific WhatsApp groups via a link that will be mailed to you on the email addresses already 
submitted by you to the college. The link will also be posted on your class WhatsApp groups. 

3. The question paper will be sent to each candidate on the Gmail id submitted by you and will also be posted on 

the respective subject Whats App groups for Morning Session at 09:00 a.m. and Evening session at 02:00 pm. 
4. Duration of the examination shall be of two hours. 

5. Candidates who fail to recive the question paper for Morning Session by 09:10 a.m. and Evening session at 

02:10 pm. are required to contact the subject teacher IMMEDIATELY via phone call. 

Answering the Paper 
1. The candidate may either type the answer electronically or write down the answers on paper. Candidates 

handwriting the answers, are required to use only ruled foolscap paper with margin drawn. 

2. Only dark blueblack ink ball-point pens should be used. Dark pencil may be used where required 
3. Candidates need to type/write their Roll Number, Subject name, Course name, Examination details, Date of 

the Examination and Page Number on the first page of the answer shects. A pro forma of the first page is given 

in Appendix A. 

4. Candidates need to type/write their Roll number, the date of the examination and page number in the top right 

margin of every page of the answer seript. A pro forma of Page 2 onwards is given in Appendix B. 

5. The candidates should write their answers in a legible hand. 

6. Candidates must type/write the complete question on the answer shet.

7. Candidates must ensure that the question numbers are mentioned clearly.
8. Begin the answer to each question on a new page. 

9. Candidates should ensure that their name is not mentioned anywhere in the answer sheets or file name. 

Submitting the Answer Script: 
. The candidate must scan/photograph and save the answer sheet in pdf format only. 

2. The file name must be saved only as the Roll Number of the candidate. Do not save the document with your 

name. 

3. Candidates should upload the entire answer script as one document: do not send as the script as separate 

images/documents. 
4. A link to upload the answer script file will be sent in the mail along with the question paper, Candidates are 

required to submit the file only via the link. 

5. Candidates are required to upload their answer seripts for Morning Session before 12:00 Noon and Evening 

session at 05:00 pm. on the same day. 

( 
(Mr. Arun R. Marathe) 

Chairperson, Examination Committee 
(DASukhafi G. Naik) 

Officiating Principal 

Date: 15h October, 2020 

A 



AppendixA 
Proforma of 1t Page of the Answer Shects 

Pg. No. ( 

Candidate's Roll number in Figures 

Candidate's Roll number in Words: 

Examination: Special Repeat (Old Course), November,2020 
Year: F.Y.B.COM./s.Y.B.COMM Semester: 

Subject: 

Name of the Course: 

Date of the Examination Total Number of Answer Sheets: 

(Your answer begins here) 

AppendixB 

Proforma of 2nd Page onwards 

Pg. No.( 
(Candidate's Roll number in Figures) 

(Date of the Examination) 

(Your answer begins here) 


